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Part 1 Installing RISA Print Package Application 
 
 
1. Double left click on ‘My Computer’ icon on your Desktop 
2. Double left click on C Drive (C:) 
3. Click ‘File’ menu, then select ‘New’, then select ‘Folder’  

 
 
4. Right click on ‘New Folder’ you just created and select ‘Rename’ then type 
‘RISA’ 
5. Download the application install file from our website. 
It will display a pop-up similar to below 

 
 
6. Click ‘Save’ it will then ask you for a location to save to 
 
7. Select from the ‘Save in’ section at the top ‘C:\RSB 

 
 



 
8. Click ‘Save’ button 
 
This will then download the file to your computer; the time to download depends on 
the speed of your Internet Connection 
 
9.  Once the file is downloaded into that folder you selected above navigate to 
that folder by double left clicking on ‘My Computer’ then ‘C Drive’ then ‘RSB folder 
 
10. Double left click on ppnew.exe file.  This will open a new window that will 
want to save some files.  Ensure C:\RSB\ is selected in ‘Destination Folder’  and click 
‘Install’ 

 
Once this is completed, go back and complete step 9 again to open the C:\RSB 
folder on your screen. 
 
11.  Locate a file called ‘setup.exe’ and double left click on this file.   
 You will get a window looking like below, click OK. 

 
 
 
 
 
 
 
 



 
12. Click the Big Computer Icon. 
 

 
 
13. Once Completed click OK 
 
Please continue through this document to install the RISA Specific fonts. 
 



 

Part 2 Installing RISA Print Package Fonts 
 
1. Download the font files from our website 
2. Click on ‘Save’ in the pop up box 

 
 
3. Select C:\RSB from the Save in drop down box at the top of this window. 

 
 
This will then download the file to your computer; the time to download depends on 
the speed of your Internet Connection 
 
Once the file is downloaded into that folder you selected above navigate to that folder 
by double left clicking on ‘My Computer’ then ‘C Drive’ then ‘RSB folder 
 
4. Double left click on fonts.exe 
This will extract all fonts files to C:\RSB folder ready for importing to Windows 
 
 
 
 
 
 
 



 
If you have Windows ‘Classic Start Menu’ setup on your machine follow below: 
otherwise skip to step 4.2.1 below. 
4.1.1 Click on ‘Start’ in your bar for Windows 
4.1.2 Select ‘Settings’ then ‘Control Panel’  

 
 
If you have Windows ‘Start Menu’ setup on your machine follow below: 
4.2.1 Select Start’ then ‘Control Panel’ (see Figure 4) 

 
 
5. Double left click on ‘Fonts’ icon (see Figure 5) 

 
 
 
 
 
 



 
6. Select ‘File’ then ‘Install new Font…’ in the top menu  

 
 
It will display a window similar to below 

 
 
7. In the ‘Folders’ window, select C:\ then RSB 
 
This will then display all the font names in the top window ‘List of fonts:’ 
8. Click ‘Select All’ button on right of window 
9. Click OK 
 
This will then install all fonts selected to Windows. 
 
When completed close the Fonts screen down and you are now ready to download 
files from the R.I.S.A website. 
 
NOTE: Any files downloaded from the website MUST be  saved to C:\RSB.  
If they are saved elsewhere the RISA Packages progr am will not pick up the 
file. 
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